Mrs. Griffin 
English

Valhalla High School

Policies and Procedures 2011
1. Be prepared. Materials needed for class: folder, loose-leaf paper, blue/black pens for assignments and exams, highlighters, colored pens/pencils for editing, pencils, 5 subject notebook or 5 sections of a binder, correct textbook/book. 
2. Stay on task. All work is due on the date it is assigned. It is your responsibility to have it with you in class and to turn it in when collected. If it has not been reviewed in class, late homework may be turned in the following day for half credit. Homework will be listed on the school website and it is your responsibility to check it when you miss class.
3. Complete things. You are responsible for all work that is missed when you are absent. Make up work should be done or scheduled as soon as possible upon return. If tests /assignments are not made up within the allowed time period (twice the number of days absent), a zero will be given.

4. Grades will be based on homework, class work, participation, preparation, assignments, projects, tests, independent reading and quizzes.

5. Get started quickly. Be in your seat and ready to start when the bell rings. Tardies are only excused if you have a legitimate pass from a teacher. Three (3) latenesses = a referral and a detention. Be on time.
6. Always remain seated until dismissed by the teacher. (Do not pack up while I am still teaching, please.)
7. Please raise your hand to participate in class. Be respectful to everyone.
8. Please do not hesitate to make an appointment with me for help after school or to discuss a matter of concern to you. You may also send me an e-mail via the school web-site.
9. Sign in and out at all times. Do not leave the class without a pass. Failure to follow procedures will result in loss of privileges. Record time in and out.      

10. You may not leave class to retrieve forgotten items so please come to class prepared. 

The above policies and procedure were developed to create a comfortable and encouraging learning environment in addition to helping you become responsible and successful. Let us work together as a team to have a productive and positive year.

Ideas to live by:

Think for yourself.

Ignore distractions.

Own your own behaviors.

Speak up if you do not understand.

Be organized.

